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North Dakota Immunization Information System: 

Printing a Certificate of Immunization 

1.) Search for a client’s record by: 

• Entering search criteria in the basic search fields by clicking in the free-text 
box and typing in the correct information 

• Can also use keyboard and tab through each field 
• Clicking Search 

• Can also hit Enter on the keyboard to start search 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2.) Select a client record from the list of possible matches by double clicking the      
correct name from the list, or clicking the Inquire button. 
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3.) The system will open the record on the Demographics tab 
 

• Be sure to verify the client demographics at every visit. 
 

4.) To access the Certificate of Immunization, click on the Immunizations tab under 
the client’s name. 
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5.) From the client’s Immunization screen, click the Print Certificate button. 

 

 

6.) A box will pop up asking if Flu, COVID19, or Mpox vaccines should be excluded 

from the printed certificate. The box defaults to “None” and if left unchanged all         

immunizations in the record will print on the certificate. One or more of the options can 

be selected and those vaccines will not print on the certificate.  

 

 

 

 

 

 

7.) The certificate will open as a PDF document and is a complete record of all         

vaccinations (both valid and invalid doses) recorded for the client in the NDIIS and not 

selected for exclusion from the previous step.    

 



4 

The official certificate of immunization includes the following:  

 a. the North Dakota state seal  

 b. client’s name and birthdate  

 c. vaccine name, date of administration, lot number, manufacturer, and if the dose     

     is valid or invalid according to the routine immunization schedule 

• if a valid lot number or vaccine manufacturer were not documented in the 

dose record in the NDIIS, the certificate will display “NA”  

• combination vaccines will show up in the section for each of the individu-

al vaccine components  

• if a client received a dose or doses of HPV or Hepatitis B vaccine without  

parental consent, the dose will be visible in the NDIIS but will not print on 

the immunization certificate  

d. signature of the Immunization Director for the North Dakota Department of 

Health & Human Services 

e. date the certificate was printed   
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