How to Submit a
Registration Fee

Child Care Assistance Provider



Click “My Registration Fee” in the top menu.

Dakota Be Lagendary. My Account v A

Healih & Human Services

Dashboard My Associations View Statements & Documents v My Registration Fee

Certification & Payment Activi
Pre-Certification for Nov 2022 month is available now! el

Payments will be processed first day of the following month. Additional Information is available here

Date Description Amount View

View Associations >

CERTIFY Due Oct 25, 20220

10/26/2022 October Month Certified $1860 View Certification

View Caertification & Payment Activity

Attendance Submission for Current/Past Months

Certification for Current/Past Months

Service Month Current Certification Status Service Month Attendance Status Action
November 2022 | Not Certified | October 2022 Not Available Upload
October 2022 | Certified |

oo



* Click “Submit.”

» Note: This is only available for center or group licensed providers. A registration fee can only be submitted
once per child in a year.

My Registration Fee

View My Registration Activity

Year Amount (5) Action
2022 50 —_ SUBMIT VIEW

Items per 5 - 1-10f1
page:



 Enter the registration fee charged for each child then click “Submit.”

Fiscal Year : 2022

A registration fee may also be referred to as an annual enrollment fee or a deposit. These fees may only be paid when the fee is
required by a provider to enroll or continue enrollment of a child in the child care setting Reg;strauon fees must be submitted
within 2 months, following the month the fee was incurred. Fees that are charged separately from the registration fee
(transportation, meals, etc.) will not be paid.

Please Note: Registration fees can be paid once per child in a household, per calendar year.

Total Registration Fee Requested : $0

Child Name Last Registration Fee Approved Month (MM/DD/YYYY) Amount ($)
Yellow Apple ﬁ S0
Red Apple H § 0
Green Apple H S0
Items per 5 v | =30f3

page:
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* You will be returned to the My Registration Fee screen, where you will see the total amount submitted
for each year.

* Repeat the same steps to submit a registration fee for additional children who join your care.

My Registration Fee

View My Registration Activity

Year Amount (§) Action

2022 $150 SUBMIT [ VIEW

Items per 5 - 1-10f1
page:
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