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Creating a Clinic Step 1: 
From main menu, select 
Manage Clinics and Users
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Creating a Clinic Step 2: 
Select Create Clinic
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Creating a Clinic Step 4: 
Select Clinic Type

General – All types of vaccines for 
people of all ages

Childhood – All childhood vaccines

Flu – Flu vaccinations for all ages

School Flu – School-located 
clinics.  Free vaccines for children, 
insurance information required for 
school staff
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Creating a Clinic Step 5: 
Select Clinic Details

Public Clinics appear in 
the Find a Clinic search 
at 
www.marylandvax.org

Private Clinics get a 
unique link you can 
send to targeted 
patients.  You will be 
emailed the link.  You 
also can get it by going 
into View/Edit Clinic—
the link will appear 
next to where you 
selected Private Clinic.

Click here to add multiple clinic 
dates at the same location.
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http://www.marylandvax.org/


Creating a Clinic Step 6: 
Select Appointment Details

How long will each vaccination 
appointment take?

How many 
vaccinators will 
you have?

These details display—exactly as written--
with the public clinic listing.
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Creating a Clinic
Step 7: 
Select Staffing and 
Vaccinations Offered

If you know who’s working, enter their names 
here.

Type or select the vaccines being offered.  
This appears on the last page of the consent 
form for patient selection.
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Editing a Clinic



Editing a Clinic
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Scroll or search for your clinic.
Click on View/Edit Clinic

Step 1: 
Go to Clinic Listings



Editing a Clinic Step 2: 
Entering Staff and Vaccines

Enter the names of clinic staff.

Type or select the vaccines being offered. Check 
Lot# to be sure it is the right product before 
pressing Add Item.

Click here to add more staff
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Editing a Clinic Step 3: 
Entering Vaccine Supply for Clinic

Items selected will 
appear in the table

Type in the number of 
each vaccine you have 
in clinic.  

20

Press Update when after 
you’ve updated the clinic 
staff and vaccine.

40

20

30
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Conducting a Clinic



Conducting a Clinic
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Click on Clinic Activity

Scroll or search 
for your clinic.

Step 1: 
Find Clinic Activity Form in 
Clinic Listings

Or
View/Edit Clinic



Conducting a Clinic
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Make sure all vaccines 
selected in Edit Clinic 
appear here.

Fill these out 
at the 

END OF 
CLINIC



Conducting a Clinic
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Search or scroll 
for a patient

Step 2: 
Enter Vaccine 
Encounter

Click on 
Vaccinated

button



Conducting a Clinic
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Select the 
vaccine(s) 

administered

Step 2: Enter Vaccine Encounters

Click on 
Vaccinated

button

Select Route 
and Site

Select 
Vaccinator

Select Individual 
or General 
Reaction

UPDATE 
when done



Adding a Patient
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Click here to 
access a 

consent form 
for this clinic



Closing a Clinic
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Enter any comments or 
extraordinary incidents 
related to the clinic.

Enter the 
ACTUAL 
start and 

end time of 
the clinic
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Closing a Clinic
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Press this after all 
encounter have been 

entered. 

This CLOSES THE CLINIC 
and sends the information 
to your IIS, EHR, and/or 

billing system.

Only Super Administrators 
will be able to make 

changes after submitting.

Step 3: Save and Submit



Inventory Management



Adding New Inventory
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Step 1: Enter details of products

Enter all details 
and press 

CREATE.



Entering Inventory Events
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Enter details of event where 
product was used. 



Editing Inventory
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Search or scroll for your 
vaccine.



Editing Inventory
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Change any needed 
details and UPDATE.



When You Need Assistance
PrepMod Help Desk

888-503-0515

techsupport@vaccineconsent.com

8 a.m. to 8 p.m. Monday thru Friday
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