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School Reports

Getting Started

The NDIIS has five reports designed to help schools manage their student population,
review their student immunization records, calculate immunization coverage and
exemption rates, and identify students not up-to-date with school-required
immunizations. Reports can be found on the NDIIS Main Menu. School users with
Standard or Provider Admin-level access will have access to the School Reports.

Each report has its own required selection criteria. All required fields will be marked with
an asterisk (*). Users will only be able to run reports for their own school. If a user has
access to more than one school in the NDIIS, they must change the school they are
currently logged in under in the NDIIS homepage Active Provider drop-down before
they can run reports for that school.

If grade is one of the required criteria for a report, all grades will be available to select.
Users can run a report for one grade at a time or multiple grades on a single report. If
vaccine is one of the required criteria for a report, all school required immunizations will
be available to select. Users can run a report for one vaccine at a time or for multiple
vaccines on a single report.

General instructions on NDIIS reports are available here.

Click on the report name below to jump to details and instructions for
each school report.

— School Student List Report - Generates a list of all students in the NDIIS that have
been assigned to a specific school

— School Coverage Rate Report - Calculates the number and percent of students
who are up-to-date with the selected immunizations

— School Student Exemption Report - Calculates exemption rates by school, grade,
exemption type and vaccine.

— School Student Not Up-to-Date Report - Generates a list of students who are not
up-to-date with the selected vaccines and displays their immunization forecast and
any exemptions entered in the student’s record

— School Student Immunization Record Report - Generates a list of all students for
a selected school and grade or grades and lists the students’ immunization records,
including exemptions, for the selected vaccines.
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https://www.hhs.nd.gov/sites/www/files/documents/DOH%20Legacy/NDIIS/RunningReports.pdf

School Student List Report

The School Student List report generates a list of all students in the NDIIS that have
been assigned to a specific school.

To run this report:

1) Select the ‘School’ category from the Reports option on the Main Menu then
select School Student List from the Report drop-down. The report will open to the
Selection Criteria.

North Dakota
A  Immunization
Information System School Reports
© Home
Select Report
2 Patient > ( part
¥ Provider >
School Coverage Rate
B Reporis X I\ School Student Exemption
® School \~A Schoogl Student Immunization Record
School Student List
@ Help School Student Not Up-to-Date

2) Select your school from the Provider drop-down. This report can only be run for one
school at a time.

School Student List

NEW HISTORY ( 5

Selection Criteria §510 - TAPPEN HIGH SCHOOL

8706 - TAPPEN ELEM SCHOOL

@ RUN CLEAR 8715 - BROOKS HARBOR ELEM

8724 - SHEYENNE HIGH SCHOOL

3) Click Run.
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3) Select the History tab to view the report.
4) Once the report has finished processing, select the report from the list and click View
Report to open the CSV file.

NEW HISTORY

History

1] VIEWRB’(KT & DELETE

= FILTERS

STATUS FORMAT .
If the report status is
Processing odf “processing”, click
Refresh to update

results.

The completed School Student List report is an Excel spreadsheet format that lists all
students assigned to the selected school. The report output includes student last name,
first name, date of birth, grade, and home school designation. Students are listed in
alphabetical order by grade. If students are missing from the report, school users can
update the student demographics (detailed instructions can be found here).
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https://www.hhs.nd.gov/sites/www/files/documents/DOH%20Legacy/NDIIS/UpdatingStudentDetails.pdf

School Coverage Rate Report

The School Coverage Rate report will calculate the number and percent of students
who are up-to-date with the selected school-required immunizations.

To run this report:

1.) Select the ‘School’ category from the Reports option on the Main Menu then
select School Coverage Rate from the Report drop-down. The report will open to the
Selection Criteria.

North Dakota
Immunization (<] School Reports
Information System
@ Home Select Report
2 Patient > ‘ |
* Provider > _y School Coverage Rate
m / School Student Exemption
Reports ¥ +
School Student Immunization Record
® School School Student List
School Student Not Up-to-Date
@ Hep

2.) Enter all required
Selection Criteria. At
least one school,

grade, and vaccine Selection Cittari
must be selected.

School Coverage Rate

NEW HISTORY

© ruN I

= School - only
schools the user
has access to will
be available for

Grade *

selection in the Series/Vaccine
drop-down Vaccine Family*
= Grade - all grades e

are available for

selection and the
report can be run for multiple grades in a single report

— Series/Vaccine - all school-required immunizations are available for selection and
the report can be run for multiple immunizations in a single report

Selected vaccines require the dose number field and will default to 1. Use the
North Dakota School Immunization Requirements as a guide to know how many
doses of each vaccine are required for school.
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munization/immunizations/schools-and-child-care/k12requirements

NEW HISTORY

3.) Click Run.
4.) Select the History tab to view the report. Selection Criteria

5.) Once the report has finished processing,
select the report from the list and click View
Report to open the CSV or PDF. © RUN QR

NEW HISTORY If the report status
—_— is “processing”,
click Refresh to

History

= FILTERS

update the results.

STATUS FORMAT
Processing odf
. Finished 2df

The completed coverage rate report shows the total number of students for all selected
grades, the total number of students in all the selected grades up-to-date with the
selected immunizations, and the percent of students up-to-date calculated by dividing
the number of students up-to-date by the total number of students. The report also
shows a breakdown by grade and by immunization for each selected school.

Students with a history of disease exemption are considered up-to-date. Students with
a medical, religious or personal belief exemption are counted as not up-to-date.
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School Student Exemption Report

The School Student Exemption report calculates exemption rates by school, grade,
exemption type, and vaccine.

To run this report:

1.) Select the ‘School’ category from the Reports option on the Main Menu then select
School Student Exemption from the Report drop-down. The report will open to the
Selection Criteria.

North Dakota
Immunization (<]
Information System School Reports
& Home
Select Report
2 Ppatient > - Regart
3K Provider >
_J School Coverage Rate
B Reports o | » | School Student Exemption
s reial Joent imm ~n D .-d
® School SCO0! SUgenT M zanon Reco
School Student List
@ Help School Student Not Up-to-Date

2.) Enter all required Selection Criteria. At least one school and grade must be selected.

= School - only schools  [School Student Exemption
the user has access to

will be available for NEW HISTORY
selection in the drop-
down

Selection Criteria
— Grade - all grades are

available for selection

and the report can be CLEAR
run for multiple grades

in a single report

Pdf v
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NEW HISTORY

Selection Criteria

3.) Click Run.
4.) Select the History tab to view the report.

© RUN CLEAR

5.) Once the report has finished processing, select the report from the list and click
View Report to open the CSV or PDF.

NEW HISTORY
History
R
e ——)
= FILTERS
STATUS FORMAT
Proceszing Pdf
If the report status
Finished oaf is “processing”,

click Refresh to
update results.

The completed Exemption Rate report breaks down the exemption rates by
exemption reason and vaccine for each selected grade and school. This is calculated
by counting how many students have the type of exemption for at least one vaccine
and dividing that number by the total number of students for the selected school and
grade. Each type of exemption is further broken down by type of vaccine showing the
total number of students in the selected grade with that type of exemption for that
specific vaccine, the total number of students for the selected school and grade, and
the exemption rate for that specific vaccine.

If there are no students with a specific type of exemption for a selected grade, the
report will indicate that there are no results.
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School Student Not Up-to-Date Report

The School Student Not Up-to-Date report generates a list of students who are not up-
to-date with the selected vaccines and displays their immunization forecast and
exemptions.

To run this report:

1.) Select the ‘School’ category from the Reports option on the Main Menu then select
School Student Not Up-to-Date from the Report drop-down. The report will open to
the Selection Criteria.

. North Dakota o

QE  Immunization

Information System School Reports
Home

@ Home Select Report

A Patient > ‘|

¥ Provide >

Re 3 ,chool Stud
School Student Immunization Record
® School
School Student List

@ Help School Student Not Up-to-Date

2.) Enter all required Selection Criteria. At least one school, grade, and vaccine must be

selected.

School Student Not Up-to-Date
= School - only schools the

user has access to will be
available for selection in the

NEW HISTORY

Selection Criteria

drop-down
@ RUN CLEAR

— Grade - all grades are o

available for selection and School*

the report can be run for

multiple grades in a single srace”

report Series/Vaccine
— Series/Vaccine - all school- Vaccine Family *

required immunizations are
available for selection and
the report can be run for
multiple immunizations in a single report

Selected vaccines require the dose number field and will default to 1. Use the
North Dakota School Immunization Requirements as a guide to know how many
doses of each vaccine are required for school.
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munization/immunizations/schools-and-child-care/k12requirements

NEW HISTORY

3.)Click Run.

4.) Select the History tab to view the report.
Selection Criteria

OB M| cLear

5.) Once the report has finished processing, select the report from the list and click
View Report to open the CSV or PDF.

NEW HISTORY

History

R —

—

= FILTERS
STATUS FORMAT If the report status
is “processing”,

Process Pdf i
rocessing click Refresh to
s » update results.

The completed Student Not Up-to-Date report all students assigned to the selected
school and grade(s) who are counted as not-up-to-date for the selected vaccines. The
report output includes the student first and name, date of birth, homeschool status,
vaccines they are missing, recommended administration date from the forecaster, and
any exemption in the student NDIIS record.

This report should be used with the coverage rate report.

Revised 1/16/2025 9



School Student Immunization Record Report

The School Student Immunization Record report generates a list of students for a
selected school and grade and lists the students’ immunization records, including
exemptions.

To run this report:

1.) Select the ‘School’ category from the Reports option on the Main Menu then select
School Student Immunization Record from the Report drop-down. The report will
open to the Selection Criteria.

North Dakota
Immunization o SChOOl Reports
Information System
& Home Select Report
A Patient > |
¥ Provide > i ~
School Coverage Rate
m Reports v §| \ School Student Exemption
~> School Student Immunization Record
® School
School Student List
@ Help School Student Not Up-to-Date

2.) Enter all required Selection Criteria. At least one school, grade, and vaccine must be
selected.

= School - Only schools the School Student Immunization Record
user has access to will be
available for selection in the
drop-down

NEW HISTORY

Selection Criteria

— Grade - all grades are
available for selection and
the report can be run for
multiple grades in a single
report

[N, B CLEAR

School *

— Series/Vaccine - all school
-required immunizations are
available for selection and
the report can be run for
multiple immunizations in a
single report

Series/Vaccine *
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3.) Click Run.

4.) Select the History tab to view the report. Selection Criteria

© RUN |EIZY

5.) Once the report has finished processing, select the report from the list and click
View Report to open the CSV or PDF.

NEW HISTORY

History

=]

B ———

= FILTERS
STATUS FORMAT If the report status is
“processing”, click

Process Pdf
e Refresh to update
. , results.

The completed Student Immunization Record report lists all students assigned to the
selected school and grade(s) who have received doses of the selected immunizations.
Students are listed in alphabetical order by grade. The report output includes each
student’s first and last name, birthdate, grade, homeschool status, and immunization
record details for the selected vaccines, including the date of administration for each
dose and any exemptions. The report will only show valid immunizations. Exemptions
are listed by exemption reason.
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