NORTH How to Apply for
Child Care Workforce

DOkO'I'G | Human Services Incentives and Stipends

Be Legendary.”

1. Go to the Growing Futures website at www.ndgrowingfutures.org, click on Login.
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Search for Training  Jobs Board M | 1-800-997-8516

Growm North Dakota Early Childhood Workforce Registry
Futures

Become a Member Individuals Organizations Licensers Trainers Standards Career Development Data About Contact

2. Log in to your Growing Futures individual account by entering your email address and password.

Email address

Futures

() INSIGHT .
- %) Login

Forgot Password? &+ Create Account

3. On the left side navigation of your individual account, Click on Workforce Incentives and Stipends.

® Professional Profile
My Personal Profile
#® My E-Learning Classrooms
. e

Welcome,

Employment | Training | Professional | Reports

#  Search Training Events

Typically, it takes 4-6 weeks for processing. During this time frame, your account will be read-only and you
&  Search Course Catalog will not be able to edit your account information. You may also receive several email reminders, which you

can ignere if you have already provided the information you wish to include in your account. While your

account is being processed, you can continue to register for and complete training. Training can be found on
®  Search Trainer Directory the statewide training calendar in the blue search bar to the left.

4. Click on the Green Apply button.

@

Futures

Workforce Incentives and Stipends

€ You have not submitted any applications.

No Workforce Incentive or Stipend applications have been requested at this time.
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5. There are multiple sections in the application that you will need to Review/Manage. You can track your progress
by viewing the (unconfirmed/confirmed, incomplete/complete) icons. Click the Review/Manage button to view
the information in each section.

|@ Workforce Incentives and Stipend Application

All portions of the application must be reviewed and confirmed in order to submit.

Personal Information unconfirmed
Employment Information unconfirmed
Workforce Incentives and Stipends A incomplete

6. Itis important that your personal information be correct and up to date. If your personal information needs to be
updated, click the Edit button in the top right corner. Click Confirm when information is accurate and reflects
your IRS tax information.

Workforce Incentives and Stipend Application

Personal Information =

f the information below is correct. click Confirm. If you need to edit the information below, click Edit.

Contact Information

3 Jane Doe

= @gmaiicom / 1(707)

Mailing Address.
9 DR

oy BiswAREx /<
Caunsy Burieigh /

Home Address
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Gy BISMARCK / State N

7. Once you have made the changes to your personal information you will need to click the Save button at the
bottom of the page.

Communication Preferences

Growing Futures sends periodic communications.

Unsubscribe

¥ou will not receive informational emails from Growing Furures, but you will continue to receive emails regarding your
account

© subscribe
You will receive informational emails from Growing Futures in addition ta emails regarding your account

Return to My Profile

8. Click the Review button and verify that your Employment Information is accurate. If your employment information
needs to be updated, click the Edit button in the top right corner. Click Confirm when employment is accurate.

Workforce Incentives and Stipend Application

Employment Information | cox |

if the information belaw is correct. dick Confirm. If you need to update your employment. click Edit
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Click the Manage button for Workforce Incentives and Stipends.

10. Select the incentive and stipend you would like to apply for. Click to see what Workforce Incentives

and Stipends you are eligible for.

11. If you are not eligible, will appear. Click on the View Eligibility Requirements for more information.

t"S1:i|:--5r'u: unavailable due to eligibility requirements. View Eligibility Requirements

12. After you have selected everything you want to apply for, click Save & Confirm.
13. Once all sections have been Reviewed/Managed and confirmed/complete, click on the green Submit Application

button.
iwamg
Futures
# Workforce Incentives and Stipend Application
&
n All portians of the application must be reviewed and confirmed in order 1o submit
5 Personal Information
Employment Information
i)
Workforce Incentives and Stipends complete
F]

Submit Application

14. You will need to agree to the Terms and Conditions box and click Continue

.Gmwmg
Fuhwres

* @ Workforce Incentives and Stipend Application

& Terms and Conditions

You must agree to the terms and conditions in order to submit this application.

Al partions of the zpgl

information provi y
on, statements, or decuments ar the cond

Personal Inform

Employment Inf

| agree to the terms and conditions

Workforce Incent

Continue Cancel

spplication, ta the best of my knowledge. is accurste znd true for the

Submit Application

15. Successful completion of your application will appear as below.

Workforce Incentives and Stipends

30-40 hours of continuous
employment per week in the
previous 90 days

Request #51 / Status Accepted
Amount $600.00

| Your request s being processed. check your email for next steps.
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*Important*

After your application has been successfully
submitted you will receive a series of emails for next
steps to set up your payments (Payee Profile-
Supplier ID Account).
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