
 Prior Written Notices Beginning March 1, 2021 

             
• Prior Written Notice/Consent For Evaluation & Assessment 

• Complete Evaluation
• Conduct Eligibility Meeting

• Early Intervention Prior Written Notice (Check: Your child is not eligible...)
• DD Not Eligible Letter

Initial Evaluation-
Not Eligible

• Prior Written Notice/Consent For Evaluation & Assessment
• Complete Evaluation
• Conduct Eligibility Meeting

• Early Intervention Prior Written Notice (Check: Your child is eligible...)
• DD Eligible Letter

Initial Evaluation-
Eligible

• IFSP Meeting Invitation (Check: Meet to develop the Initial IFSP...)
• Conduct IFSP Meeting

• IFSP Prior Written Notice and Consent Page (last pages of IFSP)

Initial IFSP after 
Eligibility

• Early Intervention Prior Written Notice (Check: A meeting to review or revise IFSP...)
• IFSP Meeting Invitation (Check: Meet to complete a periodic review...)

• Conduct IFSP Review Meeting
• IFSP Prior Written Notice and Consent Page (last pages of IFSP)

Periodic Review 
(Updates in IFSP)

• Early Intervention Prior Written Notice (Check: A meeting to review or revise IFSP...)
• IFSP Meeting Invitation (Check: Meet to complete a periodic review...)

• Conduct IFSP Review Meeting
• Team declines parent request for services

• Early Intervention Prior Written Notice (Check: A service change you requested...)

Periodic Review (No 
Updates in IFSP)

• Prior Written Notice/Consent for Evaluation & Assessment
• Complete Assessment

• Early Intervention Prior Written Notice (Check: A meeting to develop the annual IFSP...)
• IFSP Meeting Invitation (Check: Meet to develop the annual IFSP...)

• Conduct Annual IFSP Meeting
• IFSP Prior Written Notice and Consent Page (last pages of IFSP)

Annual IFSP

• Joint Prior Written Notice (EI Sends for 2.7 meeting, LEA sends for 2.9 meeting)
• IFSP Meeting Invitation (EI sends for 2.7 meeting, LEA sends for 2.9 meeting)

• Conduct Transition Meeting
• IFSP Prior Written Notice and Consent Page (last pages of IFSP)

Transition (With 
LEA)

• Early Intervention Prior Written Notice (Check: a 2.7 or 2.9...)
• IFSP Meeting Invitation (Check: Other: 2.7 or 2.9 Meeting)

• Conduct Transition Meeting
• IFSP Prior Written Notice and Consent Page (last pages of IFSP)

Transition (Without 
LEA)
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Early Intervention Prior Written Notice and Consent for Evaluation and Assessment:  

 

The information on these pages will automatically 
populate into the notice, including the contact 
information and notice text. 

 Do not make any changes to the notice text.  
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Early Intervention Prior Written Notice: 

 

The date, address, and salutation will automatically 
populate.  

The checkboxes will 
include in the notice any 
line that you check. If you 
select “other” you will 
need to enter the reason.  
You may select more than 
one reason for the notice, 
if appropriate.  

You must enter the 
reason why the 
action is being 
proposed or 
refused.   

The notice detail 
will automatically 
populate. Do not 
make any changes 
to the notice 
detail.    
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 Prior Written Notices Beginning March 1, 2021 

Early Intervention Written Notice IFSP Meeting Invitation: 

 

 

The checkboxes will include in 
the notice any line that you 
check. If you select “other” 
you will need to enter the 
reason.  You may select more 
than one reason for the 
meeting, if appropriate.  

You will need to enter the 
proposed meeting date, time, 
and location.  

The date, address, and salutation will automatically 
populate.  

You will select the 
individuals from the 
child’s team who 
will be attending the 
meeting. You can 
also select “other” 
and enter an 
additional attendee.    

The notice detail 
will automatically 
populate. Do not 
make any changes 
to the notice 
detail.    

Jane Doe’s 

Jane Doe’s 
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IFSP Parental Consent and Prior Written Notice:  

 

The parent must 
circle an answer 
for each of the 4 
questions.   

If the parent does 
not want a specific 
service that the team 
recommends, they 
will circle Yes to this 
question and write 
the specific service 
on the lines.  

If a parent declines 
a specific service, 
they will still circle 
“yes” to give 
consent for the 
plan, as that 
service will NOT be 
included in the 
plan.  
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Notice Individual Responsible Timeline 
Early 
Intervention 
Prior Written 
Notice/Consent 
For Evaluation 
& Assessment 

Initial Evaluation/Assessment: 
DDPM/Service Coordinator 
 
Annual Assessment: PEIP 

Initial Evaluation/Assessment: Prior to 
making referral to ID program.  
 
Annual Assessment: Prior to beginning 
assessment.  
 
For either assessment: 
If parent selects to wait 14 days, evaluation 
must not begin before day 15. If parent 
selects not to wait, evaluation may begin at 
any time after signature received.  
 

Early 
Intervention 
Prior Written 
Notice 

Eligibility: DDPM/Service 
Coordinator 
 
 
Before IFSP Review Meeting: PEIP 
 
 
After IFSP Review Meeting (no IFSP 
changes): PEIP 
 
 
Annual IFSP Meeting: PEIP 
 
 
2.7 and 2.9 Transition Meeting 
(without LEA): PEIP 

Eligibility: As soon as possible after eligibility 
has been determined, prior to sending IFSP 
Meeting Invitation. 
 
Before IFSP Review Meeting: Prior to 
sending IFSP Meeting Invitation. 
 
After IFSP Review Meeting (no IFSP 
changes): As soon as possible after IFSP 
review meeting.  
 
Annual IFSP Meeting: Prior to sending IFSP 
Meeting Invitation. 
 
Transition (without LEA): Prior to sending 
IFSP Meeting Invitation. 
 
 
 
Note: If parent selects to wait 14 days, the 
meeting/action must not be completed or 
conducted before day 15. If the parent 
selects not to wait, the meeting/action may 
be completed or conducted any time after 
the signature is received.  

DD Eligibility 
Letter 

DDPM/Service Coordinator Follow existing policies regarding timeline of 
sending out eligible/not eligible letter.  
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Notice Individual Responsible Timeline 
Early 
Intervention 
Written Notice: 
Meeting 
Invitation  

All meetings involving Infant 
Development: PEIP 
 
All meetings not involving Infant 
Development: DDPM/Service 
Coordinator 
 
2.9 Meeting involving LEA: LEA will 
send their meeting invitation 

According to Part C Regulations:  
Meeting arrangements must be made with, 
and written notice provided to, the family 
and other participants early enough before 
the meeting date to ensure that they will be 
able to attend. Meetings must be conducted 
in settings and at times that are convenient 
for the family. 

Early 
Intervention 
Joint Prior 
Written Notice 
(Not used if 
family chooses 
to Opt-Out) 

2.7 Meeting: PEIP 
 
2.9 Meeting: LEA 
 
All meetings not involving Infant 
Development: DDPM/Service 
Coordinator 
 

2.7 Meeting: Prior to sending the IFSP 
Meeting Invitation.  
 
 

IFSP Prior 
Written Notice 
and Parental 
Consent (last 
page of IFSP) 

All meetings involving Infant 
Development: PEIP 
 
All meetings not involving Infant 
Development: DDPM/Service 
Coordinator 

If parent selects to wait 14 days, the services 
listed in the IFSP must not begin before day 
15. If the parent selects not to wait, the 
services listed in the IFSP may begin any time 
after the signature is received. 
 
Note: The start date for services will be 
documented as the date of the IFSP meeting 
regardless of the parent’s choice.  

All notices are required to be completed regardless of Infant 
Development’s involvement in service delivery. In a situation where a 
child is not receiving Infant Development, the DDPM/Service 
Coordinator is responsible for completing all required notices.  

 


