Zone Letterhead 

Date: XXX

Name XXX
Address XXX

Dear, XXXX

I work for XXX Service Zone in City, North Dakota. We are required by law to find and contact relatives or individuals who may have a close family connection when a child has been removed from the custody of their parents or legal guardians. To protect the confidentiality of the family, we ask that you keep all information in this letter private.

Through a relative search or family information provided by parents, you have been identified as a potential relative or close family connection of the following family: 

	(Name), Mother
	(Name), Father

	(Child name)	
	Child Age (DOB not recommended)



Family connections play a critical role in the reunification process. Research has shown that placing children with relatives enhances placement stability, supports successful reunification and leads to long-term positive outcomes for children and their families. 

As a relative, you have the opportunity to be involved in establishing and maintaining a relationship with the child(ren). 

If you are willing to participate in any capacity—including providing care or being considered for placement, please contact me after receiving this letter.


Sincerely,
Case Worker Name
Zone (Name, Direct Number, Email, and Address) 

