



Notification Letter to Retailers
Dear,

The ____________Department will be conducting alcohol compliance checks in the near future.  The purpose of these checks is to assess the level of availability of alcohol within our community and prevent the sale of alcoholic beverages to minors, thus creating a safer and healthier environment for our youth.

Underage buyers, working under the supervision of law enforcement, will come to your business in the near future and attempt to purchase alcohol beverages.  Employees and employers caught selling alcohol to minors will by cited and the case will be referred to the appropriate agencies for prosecution.  The maximum penalty for the sale of alcoholic beverages to minors in this State is_____________.

We hope your staff will refuse to sell alcoholic beverages to our underage buyer, in an effort to achieve that end we will be providing a free server training program for you and your employees.  This program will provide information and tools to assist your employees in checking identification and ensure they know the law, their responsibilities and their rights.  The program will be held on:


DATE:


TIME:


LOCATION:

We ask that you contact________________ at our office to register your employees for this training.  Better trained and prepared employees will help ensure that we all achieve our goal of reducing underage drinking and its negative consequences.  Should you have any questions or concerns regarding this program please feel free to call me at_____________.

Thank You, for your continued efforts towards the responsible sale of alcoholic beverages. We look forward to working with you.

Sincerely Yours,
Retailer Congratulatory Letter
Dear;

On behalf of the _____________ Department, I would like to personally congratulate you and your establishment for complying with_________ alcohol laws.  During a recent compliance check conducted on ________ at______________am/pm by our department, your establishment refused to sell alcohol to our underage buyer.  Your employee’s decision to refuse to sell alcohol to our underage buyer displays their commitment to being a responsible vendor.  The time they took to ask for and check the identification of our buyer not only saved them from facing fines, but insured that your establishment will not face any fines or sanctions at this time.

Our Department will be conducting compliance checks on a regular basis to insure that all establishments within our community are selling alcohol in a responsible manner.  Should you or your employees have any questions or concerns about the legal obligations and consequences of selling alcohol or are in need of training resources please feel free contact ____at_______. 

Again, thank you for taking the necessary steps to keep alcoholic products out of the hands of our youth.  I would ask that you share this letter and my sincere appreciation with the employee that refused the sale. Our community is a safer and healthier place as a result of their efforts.

Keep up the good work!

Sincerely yours,


