How to Edit Therap Case Notes

NORTH
D(]kO‘|'GI | Health & Human Services

Be Legendary.




Editing Case Notes in Therap

Click on Individual
Click on Search

This is one way to access the case
notes. You can also get to the case
notes by clicking on Individual
Home Page, and then looking up
the member, and going to their
Individual Home Page.
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Editing Case Notes in Therap

Type the Member’s Name in o ot S
the Individual Box

Please select either an Individual or a Form 1D or a Medicaid Number or a valid Service Date range

Click on Search -

Form ID

Medicaid Number

Service Date From MM/DD/YYYY )
To MM/DD/YYYY ]

Starus - Please Select - -

jI=mplate Name - Please Select - -

<@ Clear Selection



Editing Case Notes in Therap

.
Cl.ICk On the CaSG nOte yOU Case Note Search

wish to edit. _

Service Billing Time
Template |ndividgual Medicaid Oversight Service Submit Entered provider Description |ocation Activity Bijable From 1
Form ID % Name = =~ Number = ID Date + Date %+ Note By = = Code B 2 Type = - 1

-
- B = > > s

CN-SPASSND- Supportive  testt, testt ND123456 123456 07/01/2025 07/01/2025 Stanley,
P934KSTZEMULN  Services (SPA-ND) Cody /

2.6.2025 Peer
Support

Showing 1 to 1 of 1 entry < s
4

Q) New Search
fh Excel Exporis

Cancel Back |



Editing Case Notes in Therap

Once the case note is
open, click on Edit. This
will take you to the page
where you can edit the
case note.

When you are done editing
the case note, click on
Update.

Nothing Attached

Display PDF

Cancel Back

Therap Services LLC. Version: 2025.7_1-SNAPSHOT (20250723-0002) on AdminServer



Editing Case Notes in Therap: Viewing the
Case Note’s Update History

Once you update the case note, —— e
you will get this type of message
telling you it has been N e e B
successfully updated. If you click

on List, it will bring you back to the e

lists of case notes. Click the case
note whose update history you
want to view.

When you are back in the T R
case note, if you click on the
ittle *i” next to Submitted, a SR

history of the case note’s e e
Updated History will appear.

Click on Update History

Service Date 07/01/2025

Submitted By : Cody Stanley, Peer Support on 07/01/2025 01:25 PM

Time Duration 60



Editing Case Notes in Therap

Once you click on Update
History, a box like this will
appear. Click on which
versions you wish to
compare. You will need to
select an Old Version and a
New Version that you wish to
see what changes were
made. Then, click on Show
Difference.

Update History

Individual Name : festt testt

Filter

Archival Date
07/01/2025 01:25 PM
08M18/2025 11:29 AM

08/18/2025 11:38 AM

Showing 1 to 3 of 3 entries

Archived By

Stanley, Cody / Peer Support
Stanley, Cody / Peer Support

Stanley, Cody / Peer Support

Al « | Records

Old Version New Version

Show Difference




Form 1D CN-SPASSND-P934KSTZEMULN

Status Submitted

Editing Case Notes in Therap

Individual Name testt testt
Provider SPA Support Services, SPASS-ND

Entered By Cody Stanley, Peer Support on 07/01/2025 01:25 PM

Once you have clicked on SR G OO e
Show Difference, a view of Last Updated By Cod Stany. Bt Suphor on CHOHHIIG 2025 GH25 L1221
the case note will be shown. ——

In this VieW’ it Will ShOW you Template Name Supportive Services 2.6.2025

what parts of the case note "

were deleted (in red with a EmEla B

Billing Unit(s)  34.00

line through it) and the parts e b e

that were added will be in
green ° Faceto Face  ves

Supportive Service Case Note Questionnaire 2.6.25

Question Answer

1. Billable Units 34

2. Provider NPI 654321

3. Medicaid Provider ID 6543210

4. Member diagnosis F30.1

5. What plan of care goal is this service related to? Testing out the case notes to see if they work

6. What services did you provide to help the member achieve their plan

testing out the case notes.
of care goal?

7. How does this service relate to the member's plan of care goal? Testing this out to see what editing case notes
looks like.
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