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Creating a New Patient Record 

Getting Started 

1.) Login to NDIIS. Select your provider site from the Active Provider drop-down in the 

top right of the main screen. 

2.) Select ‘Management’ from the ’Patient’ option on the Main Menu to first search for 

an existing record.  

3.) Enter the basic patient search criteria. 

4.) Once you have verified that a record does not already exist for the patient, click the 

Add New Patient button in the Patient Search Results.  
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5.) Enter the patient’s core demographic information and click Continue. A new record 

will be created and ready for the user to enter all additional demographic information.  

Required demographic data fields (*) are listed below and must be entered to save the 

newly created patient record: 

 

  Race 

  Ethnicity 

  Biological sex 

  Address 

  City 

  State 

  Zip code 

  County 

  Phone number 

  Phone number type 

 

If the newly created patient is   

under 18 years of age, Mother                

Information is required.  

Responsible Person is not     

required however, if any of the 

fields are populated, last name, 

first name, and relationship must 

all be filled in. 

 

 

 

 

 

 

 

 

 

Validation 

of address is   

required to 

save.   
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